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NS Elementary school

Mg Middle school; secondary school
i Junior high school/lower secondary
f=nst Senior high school/upper secondary
JiAg= Vocational school at senior high level
ikt Skilled worker school

& Specialized secondary school providing professional training programs
PN University; college

LK TV and Broadcasting University

R College of a university; institute
WL Research institute

R School

I R Regular higher educational institution
JRN Adult higher educational institution

[ AN s N

Vocational school at higher education level

%= Department of a university

HEH Ministry of Education

HET Department of Education

i Education Commission

SCAEINIE Verification of degree level or academic qualification
il Length of an academic program (normally in year)
w3 Essay; academic paper; dissertation; thesis

HHI / HRE N Apply / applicant

iYL EIN Reference letter / referee

e Study abroad

AN (B Humanities/ liberal arts

BEEE4g=] Online education; web-based education
WRHE Distance learning

KE[EFR Junior college or undergraduate program for junior college diploma
AF} Undergraduate program for Bachelor’s degree

X Diploma

EAL Degree

] Academic experience

KA ENLAE Junior college graduation certificate

2 =21V Bachelor’s degree

fifi 12247 Master’s degree

| =2 VA Doctoral degree
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E4 Graduation

2l Completion of a study program
=i3|4 Incompletion of a study program
UES Certificate

Y5 (certificate or document) number
ke Proof or proof letter

e Graduation certificate

S VAT Degree certificate; diploma

&4 Transcript

Z Exam; test

Hh Senior high school entrance exam
e Graduation exam

== National College Entrance Exam
585 (exam) result or score

FAEHE A% Higher education self-study program exam
oy Credit

I Grade

it (F5) Excellent (Aor 90 - 100)
SHQID) Above average (Bor 80 - 89)
(5 Average (Cor 70 - 79)

H 3 g 3L

Sk Below average (D or 60 - 69)
AN B w Fail (F or below 60)

a4 Major

R Course

& Compulsory (course)

s Elective (course)

NF Entering school/starting a academic program
30 Academic term

Hrp Mid-term

IR End-term

A (university/college) president; chancellor; (school) head
8IS (college/institute) president
AT (department) dean/director
5K Provost
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=4 Student

2 Teacher

IS WNA Researcher

EIEs Professor

HIE € Associate professor

YEIm Lecturer

WS Ph.D advisor

YEEAT Class teacher (in middle school or elementary school)
FERAK Lead teacher of a grade ( at middle school )

LR Undergraduate students studying for junior college diploma
AFRHE Undergraduate students studying for Bachelor’s degree
oA Graduate student

i Philosophy

2N e Economics

ke Law

HE¥ Education

P& Arts ( as in BA or MA)
T History

bk Science

T Engineering

iy Agricultural studies
P2 Medicine

B Management

WL Chinese

ey Mathematics

M Foreign language (Note: It refers to English if not specified.)
GG English

st History

Hh 2 Geography

LY Biology

S/pa Physics

2 Chemistry

(ZN=} Physical Education
THHEUE A Computer science

transcript/ report card/School Report/Scores
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2R expense/ tuition fee
AR favorite

FHH subject/course

PR B dormitory

| campus

AN E) extracurricular activity
A L boarding school

FE L2 day school

B AUHR CO-ED school

b LBLIY VAL location n. /locate v.
VARV /YA public/private

REE T TR college preparatory courses
oy credit

=4 major/specialization

el graduate v. / graduation n.
WiH program

FLrEAL CRED

Bachelor Degree

D e VAN e o)

Master Degree

A=Y IV Doctor/Ph.D.

LEEIE B schooling certificate/attendance certificate/studying certificate

NV RS graduation certificate/diploma

&G business license

4/ AN annual/monthly income

TAEBNAE working certificate/employment certificate/Income Certificate

AT K banking list

WATIR Bank Account

i SR A VR stock transaction list

A listed company

J 2R shareholder

EN Legal Representative

ISR A Capital Verification Report

(PL4s/88) 5 (Purchasing/Sales)Contract

JBe A Uk B certificate of share in the company (e.g. has a 50 percent holding in the
company)

JRiuWN registered Household/HUKOU

Bk family property/Certificate Of House

A7 CUE A bank statement/Certificate of Deposit

A7 deposit slip

o bankbook/saving book

[i] 72 % capital asserts

A7k saving account

Btk f investment Accounts

SEBLIEY]

taxation record
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Ny A personal tax payment

JEEAL equities

fii g5 bonds

4 funds

Jie stock

BRI 4> financial Product

A0k property

RIS insurance

4 rental Income

pEYIN I retirement Accounts

pIEYY N Pension

HREUET certificate of honor

T /7€ 9 open account/ fixed account
AFACUE bank statement /certificate of deposit/CD account
[l contact for buying the house
JI SR R stock list

Management Skills:

Administered analyzed assigned attained chaired consolidated contracted
coordinated delegated developed directed evaluated executed improved

Increased organized oversaw planned prioritized produced
recommended reviewed scheduled strengthened supervised

Communication Skills

Addressed  arbitrated arranged authored collaborated convinced corresponded

developed directed drafted edited enlisted

Formulated influenced interpreted lectured mediated moderated
Negotiated persuaded promoted publicized reconciled recruited
Spoke translated wrote

Research Skills

clarified collected critiqued diagnosed evaluated examined extracted
identified  inspected interpreted interviewed investigated organized reviewed

summarized surveyed systematized

Technical Skills
Assembled built calculated computed designed devised engineered

fabricated maintained operate  overhauled programmed remodeled repaired

Solved upgraded
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Teaching Skills

Advised clarified coached communicated coordinated demystified developed

Enabled encouraged evaluated explained facilitated guided informed

Instructed persuaded setgoals  stimulated trained

Financial Skills

Administered

allocated analyzed appraised audited balanced budgeted

Calculated

computed developed forecasted managed marketed planned

Projected  researched

Creative Skills

Acted conceptualized created customized developed directed established

Fashioned founded illustrated initiated instituted  integrated introduced
Invented originated performed planned revitalized  shaped

Helping Skills

Assessed  assisted clarified coached counseled demonstrated diagnosed
Educated expedited facilitated familiarized guided motivated referred
Rehabilitated  represented

Clerical/Detail Skills

Approved arranged catalogued classified collected compiled executed

Generated implemented inspected monitored operated organized prepared

Processed purchased recorded retrieved  screened  specified  systematized

Tabulated validated

More Verbs for Accomplishments

Achieved expanded improved pioneered reduced resolved restored

Spearheaded

transformed
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TAEERLKE

name W4

marital status & WRIM

alias Jll4

family status 2RI

pen name %%

married CLUS

date of birth Hi4E H#H

single/unmarried A%

birth date 4= H 1

divorced &5t

born H4ET separated 7} J&

birth place H 4 & number of children -2z A%k
age T} none G

native place £ 01 street ff7

province & lane #[F], #%

city 1 road %

autonomous region HVAX district [X

prefecture % [X

house number |7}

county .

health fHERI

nationality [, [EFE

health condition fi& BEIRML

citizenship [E 5

blood type L7}

duel citizenship X [H £

short-sighted IT#1

address Hblil:

far-sighted ZCAY

current address H Ryl

color-blind

present address H Fiiiik

ID card No. & {33iF 515

permanent address 7k A i

date of availability 7] I HR s} [A]

postal code HIS I & i

available 7] FIHR

home phone 1FEH %

membership <51, W

office phone 7}/ HL1E

president 2x

business phone 732\ HL1E

vice-president F|<x K

Tel. HL 1

director 5

education [

sex 5 standing director 45 Hi g
male 5 secretary general 15K
female & society 244y

height & & association p<s

weight A research society 574

dean of studies 45K

educational background Z(H L&

dean of students #(5 T fF

educational history %%

teacher Zifi

curriculum 1R

probation teacher {CUREZifi

major £1&

tutor FKEEHM
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minor &I&

governess ﬁ%ﬁi?ﬂﬂﬁ

educational highlights PR E 25540

intelligence quotient 2T

curriculum included RS pass M
specialized courses &[] fail AN Sk
courses taken T RE marks 733

courses completed JT2~1RFE

grades 7%

special training 451911 2k

scores 734

social practice f14¥52

examination iR,

part-time jobs M4 T AF

grade 2

summer jobs & TA1F

class FEZ

vacation jobs 3] T 1E

monitor ¥EK:

refresher course HE1& IR FE

vice-monitor BIFEK:

extracurricular activities BEAMEZ)

commissary in charge of studies 2% >]Z= i

physical activities & & V53]

commissary in charge of entertainment (%%

Th

recreational activities & RiG 3]

commissary in charge of sports K& 22 i1

academic activities “F ARG 3]

commissary in charge of physical labor 575))Z%

=
DAl

social activities <753l

Party branch secretary 33281512

rewards *Jil

League branch secretary H13Z#515ic

scholarship 224>

commissary in charge of organization Z1Z{Z%

=
DAl

Three Goods student =4

commissary in charge of publicity HALZE h

excellent League member .75 4] i

degree Z#fif.

excellent leader 75T

post doctorate fH 15

student council #4E4

doctor (Ph.D) 1#i+:

off-job training it~ 5591l

master fill1-

in-job training fEIRET VI

bachelor %1

educational system 2~

student “#%E

academic year “#4F

graduate student fiff 5742

semester 2#3] (%)

abroad student B4

term 22 (5

returned student |7 [E B %%/

president 1

foreign student ~hE 244

vice-president K

undergraduate K28R

dean Bk

senior KN2FPUSEL A, Erp ZEgq e

assistant dean B K

Junior K22 —=4EH 224, mvh AEgEE

academic dean Z45K

sophomore K2%2 AR SAE ;s mh ARG
4

department chairman & AT

freshman K2z—4EZ 244

professor %

guest student 7T/ (2)

associate professor | Z#%

auditor FFWrAE (3€)

guest professor 2% JEZ

government-supported student A %25

lecturer WM

commoner Q Jﬁi
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teaching assistant B #{

extern EHEA

research fellow 5% i

day-student EiA4:

=
Al

research assistant B)FEAT5Y G

intern SEXA4

supervisor 1 T

prize fellow #2241

principal AR (38D

boarder Z¥{g4:

headmaster H K (52)

classmate [R]¥E[A]%

master /NEERK (38)

schoolmate [A]f% [A] %%

graduate LA

21

operate $AE, JF3I (WLAR55), R

accomplish 588 (fF-4545)

organize Z1ZR

achievements _L{E, M4

originate flf, KB

adapted to i&EMN T

overcome Sufit CIAIXESE)

adeptin #ET

participate in ZIll

administer & FH

perfect fli5g3; M

advanced worker SGiE T/E#E

perform T, JEIT

analyze 7 #T

plan 1%l

appointed #{{T7r 1

position I

assist 4 i)

professional history HHVZ: )

authorized ZATH); ZUER)

professional TRNVZ: )T

be promoted to # 2T+ A

profit 3

be proposed as ##E4 s WHERE N

promote 277, ffili&

behave FIL

promote #ERY C(HEdD; BN (k) 2§

breakthrough T A IRESE, OB in) I A ok

provide #eflt, LNy

break the record FJHEic 5%

raise $#&75

business background TAFZ& )

reach 1A%

business experience T {EZ: )

realize SZHL CHFRSE); 3RkA3 CRIED

business history T {F£4 )

receive (3|, 753, $%2

2y =0 |5 ik

conduct &=,

recognize AT (HRTT%5)

control #54i

recommended #EHEFENT; BN

cost E&AZIK, %)EH

reconsolidate FL TN [i;  HHr 4l

create ﬁ'bﬁ

reconstruct Ei’i‘_

decrease />

recorded CZfH

demonstrate #FAH, 7”70

recover Pk ; TREh

design Wil

rectify #&iii, %

develop k&, KI%E

redouble fnff%, {5

devise i, KB

reduce /b, FFEAK CliARZE) direct 55
refine ¥§%%, k5l double fnf%, #—%&
reform {2 duties HHIT

regenerate ST, fiEEAR

earn 373, JHEHX

registered L

effect 0, 1EH]

regularize fiff R4t

eliminate 7H4F&

10
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regulate #H (24

employment experience L.{E£: )

rehandle F4%; FHAbH

employment record T4 )

rehash LLHTEZ0AREE CIHFERED

employment 1

reinforce JN5&

enlarge 7K

reckon I (A%

enliven 3%

renew HE &, B

enrich ffE&

renovate i B3

establish 37 (AHEISE)s TRk #fAL

repair 125, &4

evaluation ffiffr, VFAT

replace #4555, Bk

excellent League member .75 4] i

representative 0%, fUFEA

excellent Party member 0755 i

research {7, W9T

execute AT, S

resolve fifk

expand #ff)7; ¥K

responsibilities B 57

expedite JIR; ik

second job Zf " HHL

experience & JJj

set Bif (4355)

exploit FF & (B, 7=

settle iyl (jn)@i%%) export ]
shorten J#AIL...... 5L fE found I 7

show Z7R,#

generate ;7/E

significant FL L[, 241

good at fHK T

simplify &) 46, K f&

guide 5 %; 9\

solve fif¥k

implement 5¢J%, SZJifi

sort out i5 2

import I

specific experience HAKZ: )T

improve 53t

speed up JNiE

increase N

sponsor ijJ‘

influence %I

spread f£4%,9° K

initiate @45, FFEI

standard ARUE, A%

innovate I, HOHT

streamline ... & 11m &Y

inspired 3ZJA K [M); SZEFEMN

strengthen Jjf1 5, JLIH

install ‘z¢3t

study IF 57 integrate ffi&i 4 fi—1A&1fL
succeed fiIh introduce X, 3lit

. A
supervise i, EL

invent & B

supply L2532 (75 22)

invest &%

systematize i ARGk

job title HRA

target H b5, f8b5

justified ZUEIHI; GVEMLIT

test 40, K5

launch JF73r GEraMk)

top SKAFH, i

lead 45

total s 4, 5 A

lengthen #EK:

translate V%, F1L

lessen /b (ZEF= AN

travel JEAT

level 7K~

unify R4, 45—

localize 174k,

use fiifl, &/l

maintain fr¥F; 4E1E

useful G T

make &

11
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utilize FJH

0
manage THL, &H

valuable M HEM)

manufacture fli&

vivify fdVE R

mastered FFiE 1]

well-trained JIZ5H £H)

modernize fFILACAL

work experience _L1E£: )

motivate £k, A

work history TAFZ )

negotiate 1%}

work TAE, &/EH

nominated #iHE4M; AT AT

working model 77 &G

occupational history TAFZ: )

worth ... &1, A ... MH{EIT

humble &I 1)

able A4, BETH

humorous E4ER )

active BN, IHERIT

impartial 2 1E1

adaptable & V5[

independent £ 1= LI

adroit R IG5, P

industrious 4y

aggressive H LM

ingenious A LB PET)

alert HLAR M)

initiative 1 BIRG fH

ambitious G HECoH &

have an inquiring mind 5% 5 i 17}

amiable FliE 1] 25 1Y

intellective % J1H

amicable A IFH)

intelligent PR 7755 1)

analytical %170 #T 1

inventive H KA RER, A& M

apprehensive L 1111

just 1EEH

aspiring &A1, FHIAW

kind-hearted #f-rHY

audacious KJIHT), 1 B Pk K

knowledgeable 5 WL

capable FRESIN, A RN

learned FiE H 1] 2% M) 1)

careful Fr=HAT4H11)

liberal /U5 K1)

candid 1FH

logical 2B 1)

charitable T JEH)

loyal ECMBKIKIT)

competent HEMEAT T

methodical B /5%

confident f51{Z0MT

modest ifft 5E 1)

conscientious TAELIK, HIEH

motivated H [IBFFAK]

considerate 1&NGHY

objective W)

constructive % TER)

open-minded KE/LMH

contemplative 47T

orderly <FZfHt1)

cooperative H G AERE T

original MBI M)

creative &A1& 1)

painstaking FEI¥), T, ZIE K

dashing £7 Bt 7ol 2hif), APHERTAI

practical SZBRI]

dedicated A Z=pkRE A1 1]

precise —ZAVAj I

devoted 157k B KE )

persevering A i B

dependable TJHE[)

punctual %5 ZIf¥)

diplomatic ZZki, H IRMEH)

purposeful = 5% 1]

disciplined SF £/

qualified A #%11)

discreet ({EAT3N, ULIHEETTIH) EIET

12
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rational 5 FEE 1]

dutiful JXERK)

realistic SZZFR &)

dynamic F§15H

reasonable [1E FH (]

earnest TAELIY]

reliable 1] {5 4 )

well-educated it B 2 H 1)

responsible 71571

efficient %R

self-conscious H [

energetic % /) 781 I¥)

selfless JCAAIT

enthusiastic 787 HVIE )

sensible I 3 # K

expressive 1 KIA

sincere E.URH

faithful SFfE Y, FEURE

smart fi5 )

forceful  (PERE) BR5E[T)

spirited £

frank ELE1), EILIW

sporting Y& IE K

friendly A U1K

steady 5L

frugal 1&FMH)

straightforward %5 [K)

generous i X K

strict A1)

genteel #FEIT

systematic i R4 M

gentle HAL3I)

strong-willed = i 5 1]

hard-working %757 ')

sweet-tempered {7 i A1)

hearty & #3511

temperate Fafd)

honest {52

tireless AT

objective [ Fx

hospitable J% )

for prospects of promotion % J KB &

career objective BV H bx

for higher responsibility & 5 & 2K ) TAE 5T
1T

employment objective T/ H#»

for wider experience N4 K TAFL 5

position wanted 7y IR

due to close-down of company H1T72y @ {3 [4]

job objective .1 H#n

due to expiry of employment 1T H 3k

position applied for H 1 HA

offered a more challenging opportunity {5

A PR E R TN

position sought PRI

sought a better job &2 T 5 I 1) TAE

position desired Ay IR

to look for a more challenging opportunity

A AP TR

for more specialized work 4 5411 LAE

to seek a better job k—1 U ) T AF

13
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